Purpose

CONNETQUOT PUBLIC LIBRARY
POLICY 500-40

CONFLICT OF INTEREST

Connetquot Public Library recognizes that Trustees and staff must act in the best interests of the Library in all matters and avoid situations
that create actual or perceived conflicts of interest.

This policy establishes standards for identifying, disclosing, and managing conflicts of interest to ensure public trust, ethical conduct, and
compliance with applicable law.

Definition

A. A conflict of interest is defined as an actual or perceived interest by a Board member or staff member in an action that results
in, or has the appearance of resulting in, personal, organizational, or professional gain.

General Standards

A

Board members and staff are prohibited from using their position, title, or the Library’s name or property for private profit or
personal benefit.

Board members and staff shall not use their position to influence decisions for personal gain or for the benefit of family
members or household members.

Gifts and Vendor Relations

A. Board members and staff shall neither solicit nor accept gratuities, favors, or anything of monetary value from vendors,
contractors, or individuals seeking to do business with the Library.

Participation in Purchases and Contracts

A. No Board member or staff member shall participate in the selection, award, approval, or administration of a purchase, contract,
or vendor relationship in which they have a financial interest.

B. A conflict of interest exists when any of the following has a financial interest in the transaction:

1.

2.

Disclosure

A

B.

The Board member or staff member

Any member of their immediate family

A partner or household member

An organization in which any of the above is an officer, director, employee, or agent

Any person or organization with whom any of the above is negotiating or has an arrangement concerning prospective
employment

Any actual or potential conflict of interest shall be disclosed promptly by the individual involved.

Staff shall disclose conflicts to the Executive Director. Trustees shall disclose conflicts to the Board President.

When a conflict involves a family, household, or other close personal relationship between staff members, Trustees, or
vendors, the related individual shall also disclose the relationship to ensure appropriate recusal.
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D. All disclosures shall be documented appropriately and, when applicable, recorded in the official minutes of the Board.
Board Action and Recusal

A. When a matter involving a conflict of interest comes before the Board, the affected individual shall disclose the conflict prior to
discussion.

B. The affected individual shall not participate in discussion, deliberation, or voting on the matter.

C. If uncertainty exists as to whether a conflict exists, the Board shall determine the matter by majority vote of disinterested
members.

Record of Conflict
A. The official minutes of the Board shall reflect:
1. That a disclosure was made, and
2. That the affected individual did not participate in discussion or vote on the matter
Enforcement
A. Failure to disclose or comply with this policy may result in corrective action consistent with Library policy and applicable law.
Relationship to Code of Ethics

A. This policy operates in conjunction with the Library’s Code of Ethics. In the event of any overlap, this Conflict of Interest Policy
shall govern procedures for disclosure, recusal, and enforcement.
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