CONNETQUOT PUBLIC LIBRARY
POLICY 500-10C

COMPENSATION & BENEFITS

. Wages
A. Disbursement/Corrections

1. Employees are paid biweekly on Thursdays by direct deposit or paper check. Pay statements (earnings,
deductions, and leave balances) are available online at any time. Some employees may also receive a paper
statement; these are usually distributed the day before payday.

2. We take care to ensure pay is accurate, but mistakes can happen. If you notice an error, notify your supervisor right
away so it can be reviewed and corrected promptly.

B. Overtime
Overtime must be approved in advance by the Executive Director.

1. Full-Time Employees
a) Hours worked over 35 but up to 40 per week are paid (or credited as comp time) at the regular hourly rate.
b) Hours worked over 40 per week are paid (or credited as comp time) at time-and-a-half.
c) Work on Sundays or holidays is paid (or credited as comp time) at time-and-a-half.
2. Supervisors
a) Hours worked over 35 per week are paid (or credited as comp time) at the regular hourly rate.
3. Part-Time Employees
a) Hours worked on Sundays are paid at time-and-a-half.
b) All Sunday hours count toward the employee’s weekly hour limit..
4. Holidays
a) |If overtime occurs on a holiday, the rate is time-and-a-half (pay or comp time).

C. Increases

1. All employees are eligible for an annual salary increase, pending budget review and approval. These increases are
tied to the approval of the annual library budget and take effect with the first pay date on or following July 1.

2. Employees hired after April 1 are not eligible for that year’s increase.

D. Deductions
By law, certain deductions must be taken from each paycheck. These include:

1. Federal income tax

2. State income tax

3. Social Security and Medicare (FICA)

4. Court-ordered deductions (such as garnishments or child support)

Il. Health & Welfare Benefits
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A. Health Insurance
Full-time employees are eligible for health insurance coverage through the New York State Health Insurance Program
(NYSHIP).

1. Costs

a) Hired on/after January 1, 2020: Employer pays 80% of the premium for both individual and dependent
coverage.

b) Hired before January 1, 2020: Employer pays 100% of the premium for individual coverage and 60% for
dependent coverage.

c) Employees are responsible for the remaining premium balance, paid via biweekly payroll deductions.
2. Change in Enrollment Status

a) Employees may change coverage due to a qualifying life event (e.g., birth, death, marriage). Applications
must be submitted to the Personnel Office.

b) A three-month waiting period normally applies, but it is waived for qualifying events such as the birth of a
child.

3. Leave Without Pay
a) Employees on approved leave without pay may continue coverage by paying their share of the premium.
4. Buy-Out Waiver

a) Employees with health coverage through another employer or spouse may waive coverage and receive a
cash incentive equal to 50% of the individual premium cost, paid as taxable wages. This incentive is
issued in the second biweekly paycheck each month.

5. Retirement Coverage
Employees may continue health insurance in retirement if:

a) They retire from service at Connetquot Public Library through NYSLRS or are within 5 years of NYSLRS
retirement eligibility and have continuous NYSHIP coverage.

b) Service Requirements:
(1) Hired at Connetquot Public Library before January 1, 2007: At least 10 years of full-time service.
(2) Hired at Connetquot Public Library on/after January 1, 2007: At least 15 years of full-time service.

c) Service time at any NYSHIP participating agency will count toward the 10- or 15-year requirement,
provided the employee retires from Connetquot Public Library.

B. Dental Insurance
Full-time employees are eligible for dental insurance coverage, with a choice between MetLife or Healthplex plans
(participating and non-participating).

1. Individual Coverage: The employer pays 100% of the premium.

2. Family Coverage: The employer contributes an amount equal to the individual premium cost toward the family
premium. Employees are responsible for the remaining balance, which is deducted from their paycheck.
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C. Supplemental Health Insurance
All employees may enroll in supplemental health insurance through Aflac.

1. Employees are responsible for 100% of the premium cost.
2. For plan details and enrollment information, contact the Benefits Administrator in the Personnel Office.

il Disability Insurance
Employment and paid benefits are protected during all approved disability leave.

a) Employees will not lose any leave credits earned before the start of the leave.
b) Leave credits do not accrue during the period of disability leave.
B. Short-Term Disability (STD)
1. Eligible for all employees, except those who:
a) Have been employed less than 4 weeks,
b) Hold full-time employment elsewhere, or
c) Have been separated from employment for more than 30 days.

2. A 7-calendar-day waiting period applies before benefits begin (leave time may be used during this period, but it is
optional).

3. Benefits are paid at 50% of the employee’s average weekly wage (based on the past 8 weeks), up to $170 per
week, for up to 6 months.

4. Full-time employees may file for STD even while using leave credits. In these cases, STD benefits are payable to the
employer.

C. Long-Term Disability (LTD)
1. Available to full-time employees after 90 days of STD.

2. Benefits are paid at 60% of base salary, up to $5,000 per month, until disability ends, but not beyond age 65 or
death.

3. After LTD coverage ends, employees may:
a) Retire on ordinary disability,
b) Return to work, or

c) Seek other employment.
(Per NYSHIP Memo PA99-05, dated April 1, 1999)

D. New York State Paid Family Leave
All employees who work more than 20 hours per week and have been employed for at least the preceding 26 weeks, or work
less than 20 hours and have been employed for the preceding 175 days, are eligible for New York State Paid Family Leave
(NYPFL). This benefit provides paid leave to employees for:

a) Caring for a family member with a serious health condition,

b) Bonding with a child after birth or placement for adoption or foster care within the first 12 months,
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c) Addressing qualifying exigencies arising from a family member's active military duty or impending call to
active duty.

2. Benefit Details:
a) Duration: Up to 12 weeks of leave.

b) Wage Replacement: Employees receive 67% of their average weekly wage (AWW), up to the New York
State Average Weekly Wage (NYSAWW). Benefits are paid directly by the NYPFL insurance carrier.

c) Funding: The employer will pay 100% of the cost of the premium for all eligible employees.
d) Employees may use leave benefit credits to supplement their pay during a Paid Family Leave.

3. Coordination with Other Leave:
Leave taken with NYPFL will run concurrently with Family and Medical Leave Act (FMLA), but cannot run
concurrently with any disability leave or if disability benefits previously received exceed 26 weeks during the same 52
consecutive calendar weeks.

E. Worker’s Compensation
Employees who sustain job-related injuries may be eligible for benefits under the New York State Workers’ Compensation
Law.

1. Reporting: All job-related accidents must be reported immediately to your supervisor and/or the Personnel Office.
Failure to report promptly could result in loss of benefits.

2. Use of Leave: Employees may use accrued leave credits from the first day of disability. If the Workers’
Compensation Board determines the absence is covered, used leave credits will be restored, prorated to reflect any
wage award.

3. Benefits: Workers’ compensation provides two-thirds of the employee’s average salary for up to 26 weeks.
Payments are subject to applicable wage deductions.

4. More Information: A detailed explanation of employee rights and responsibilities under Workers’ Compensation is
available from the Personnel Office.

Retirement

A. Pension
All employees are eligible to participate in the New York State & Local Retirement System (NYSLRS).

B. Eligibility:
1. Full-time employees: Membership is mandatory.
2. Part-time employees: Membership is optional.

C. Tiers: Employees are assigned a tier based on the date they first join NYSLRS, which determines retirement benefits. The
employer pays annual contributions for each employee according to their tier.

1. Tier 1: Joined before July 1, 1973
2. Tier 2: July 1, 1973 — July 26, 1976
3. Tier 3: July 27, 1976 — August 31, 1983

4. Tier 4: September 1, 1983 — December 31, 2009
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V.

Death

A.

B.
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5. Tier 5: January 1, 2010 — March 31, 2012

6. Tier 6: On or after April 1, 2012
Benefits: Retirement benefits and calculation formulas vary by tier, based on final average salary and years of service.
Resources:

1. NYSLRS provides detailed booklets for each tier, available at www.osc.state.ny.us/retire

2. Employees who started before January 2, 2010, or who need assistance determining their tier, should contact the
Personnel Office.

3. Appointments can also be scheduled at the NYSLRS Consultation Site Office in Hauppauge.

New York State Deferred Compensation
All employees are eligible to participate in the New York State Deferred Compensation Plan (NYSDCP) 457 retirement plan,
with two options:

1. Traditional 457(b):
a) Contributions are made pre-tax and deposited into a participant-directed account.
b) Contributions reduce taxable income for the year.
¢) Annual contributions are limited according to the Internal Revenue Code (IRC).
2. Roth 457:
a) Contributions are made after-tax (not tax-deductible).
b) Qualified distributions in retirement are tax-free.

3. For detailed information, visit www.nysdcp.com or contact the NYSDCP directly.

Group Term Life Insurance
1. Full-time employees are eligible for life insurance benefits.
2. The employer pays 100% of the premium, which is included in the employee’s taxable wages.
3. For details, contact the Personnel Office.
Accidental Death & Dismemberment Insurance
1. Full-time employees are eligible for AD&D insurance.

2. For details, contact the Personnel Office.
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